Dhaka CentreNIC IT Limited.
is a leading IT company in
Bangladesh, providing
industry-approved training
to empower freelancers and
promote self-employment.
Our programs are backed by
BWCCI, ISISC, ICT Division Hi-
Tech Park, NSDA, and BASIS.
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Dhaka CentreNIC IT Limited

Dhaka CentreNIC IT Limited (DCIT LTD) is a premier IT-based organization in
Bangladesh, committed to developing highly skilled professionals for the digital era.
We offer advanced training programs in IT Support Services, Computer Operation,
Graphic Design, Web Design and Development, and Digital Marketing. Our courses
are recognized and approved by esteemed organizations such as NSDA, BWCCI,
BASIS, E-CAB, and the ICT Division. Through hands-on learning experiences and
expert mentorship, we empower freelancers, aspiring professionals, and IT
enthusiasts to excel in freelancing, outsourcing, and corporate IT careers.

At DCIT LTD, we are dedicated to building a smart, capable workforce to meet both
local and global market demands. Our training institute fosters self-employment,
digital entrepreneurship, and career development by delivering quality education
paired with real-world project experience. Backed by a team of experienced trainers,
a strong nationwide network, and a vision for excellence, DCIT LTD actively
contributes to Bangladesh’s digital transformation and economic growth. We are

committed to shaping confident, future-ready professionals who will lead the next
generation of the IT industry.

Company Overview

¢ Year of Establishment: 2012
e Registration as a IT Company:
2012

Dhaka CentreNIC IT Limited

232 (2nd floor), West Agargaon, Shere-Bangla Nagar
Dhaka 1207, Bangladesh.

Web :- www.dcitltd.com.bd

Email:- dcithr2012@gmail.com

Phone: 01872-884988, Mobile: 01756-842455
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NSDA Approval

Dhaka CentreNIC IT Limited (DCIT LTD) is officially approved by the National
Skills Development Authority (NSDA) . This prestigious recognition affirms that our
training programs align with national skill standards, ensuring quality and relevance
in today's job market. Through NSDA-approved courses, we are equipping learners
with certified, job-ready skills that open doors to employment and entrepreneurship.
We take pride in contributing to the development of a skilled, future-ready workforce
in support of Bangladesh'’s digital transformation.

Government of the People’s Republic of Bangladesh

Chief Adviser's Office

NATIONAL SKILLS DEVELOPMENT AUTHORITY (NSDA)

Certificate of Registration

Dhaka CentreNIC IT Ltd.

is registered as a Skills Training Provider under

section 16(1) of NSDA Act, 2018.
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NSDA Approved Courses

Government of the People's Republic of Bangladesh

Application ID : CAA-DHA-000948
Name of STP : Dhaka CentreNIC IT Ltd.
STP ID : STP-DHA-002201
Address : Doyel S.A Tower 220/A/1, South Pirerbag, Amtola, 60 Fit

Mirpur, Dhaka 1216, MIRPUR, Dhaka
Date of decision issued : 29-05-2025

Chief Adviser's Office
National Skills Development Authority (NSDA)

NSDA has made the following decision(s) regarding your STP Registration/Course
Accreditation/Assessment Center Accreditation Application(s):

Application for

Type of Application

Decision for
Course

Accreditation

Validity: From - To

Decision for
Assessment
Center

Validity: From - To

Competency Based
Training &
Assessment
Methodology -5

Course and Assessment
Center Accreditation

Approved

29-05-2025 to 28-05-2027

Approved

29-05-2025 to 28-05-2027

Competency Based
Training &
Assessment
Methodology -4

Course and Assessment
Center Accreditation

29-05-2025 to 28-05-2027

Approved

29-05-2025 1o 28-05-2027

Competency Based
Assessment
Methodology - 4

Course and Assessment
Center Accreditation

29-05-2025 to 28-05-2027

Approved

29-05-2025 to 28-05-2027

Procurement
Management - 3

Course and Assessment
Center Accreditation

29-05-2025 to 28-05-2027

Approved

29-05-2025 1o 28-05-2027

Supply Chain
Management - 4

Course and Assessment
Center Accreditation

20-05-2025 to 28-05-2027

29-05-2025 o 28-05-2027

Please comply with the applicable conditions as mentioned in the respective guidelines. NSDA may
take necessary action and revoke the approvals in case of non compliance.

Regards
NSDA

This is a system generated certificate. Hence no signature is required.




NSDA Approved Courses

Government of the People's Republic of Bangladesh

Chief Adviser's Office
National Skills Development Authority (NSDA)

Application ID : CAA-DHA-000751
Name of STP : Dhaka CentreNIC IT Ltd.
STP ID : STP-DHA-002201
Address : Doyel S.A Tower 220/A/1, South Pirerbag, Amtola, 60 Fit

Mirpur, Dhaka 1216, MIRPUR, Dhaka
Date of decision issued : 08-08-2025

NSDA has made the following decision(s) regarding your STP Registration/Course
Accreditation/Assessment Center Accreditation Application(s):

Application for

Type of Application

Decision for
Course
Accreditation

Validity: From - To

Decision for
Assessment
Center

Validity: From -To

Web Application
Development with
Python - 4

Course and Assessment
Center Accreditation

Approved

07-08-2025 to 06-08-2027

Approved

07-08-2025 to 06-08-2027

Digital Marketing for
Freelancing - 3

Course and Assessment
Center Accreditation

01-08-2025 to 31-07-2027

Approved

07-08-2025 to 06-08-2027

Network and System
Security for
Freelancing - 4

Course and Assessment
Center Accreditation

07-08-2025 to 06-08-2027

Approved

01-08-2025 to 31-07-2027

Please comply with the applicable conditions as mentioned in the respective guidelines. NSDA may
take necessary action and revoke the approvals in case of non compliance.

Regards
NSDA

This is a system generated certificate. Hence no signature is required.




NSDA Approved Courses

Government of the People's Republic of Bangladesh
Chief Adviser's Office
National Skills Development Authority (NSDA)

Application ID : CAA-DHA-000584
Name of STP : Dhaka CentreNIC IT Ltd.
STP ID : STP-DHA-002201
Address : Doyel S.A Tower 220/A/1, South Pirerbag, Amtola, 60 Fit

Mirpur, Dhaka 1216, MIRPUR, Dhaka
Date of decision issued : 16-10-2024

NSDA has made the following decision(s) regarding your STP Registration/Course
Accreditation/Assessment Center Accreditation Application(s):

Application for

Type of Application

Decision for
Course
Accreditation

Validity: From - To

Decision for
Assessment
Center

Validity: From - To

Web Design - 3

Course and Assessment
Center Accreditation

Approved

16-10-2024 to 15-10-2026

Approved

16-10-2024 to 15-10-2026

Graphic Design -3

Course and Assessment
Center Accreditation

16-10-2024 to 15-10-2026

Approved

16-10-2024 to 15-10-2026

Computer Operation

Course and Assessment
Center Accreditation

16-10-2024 to 15-10-2026

Approved

16-10-2024 to 15-10-2026

Web Design and
Development for
Freelancing - 3

Course and Assessment
Center Accreditation

16-10-2024 to 15-10-2026

Approved

16-10-2024 to 15-10-2026

IT Support Service -
3

Course and Assessment
Center Accreditation

16-10-2024 to 15-10-2026

Approved

16-10-2024 to 15-10-2026

Please comply with the applicable conditions as mentioned in the respective guidelines. NSDA may
take necessary action and revoke the approvals in case of non compliance.

Regards
NSDA

This is a system generated certificate. Hence no signature is required.




Trade License

Dhaka CentreNIC IT Limited (DCIT LTD) is officially licensed to operate as a legal
business entity under the jurisdiction of the local municipal authority in Bangladesh.
We possess a valid Trade License, which certifies our legitimacy to conduct
commercial activities in accordance with local government regulations. This license
underscores our commitment to lawful business practices, operational integrity, and
responsible service delivery across all areas of our work.
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Our Achivements & Certifications

DIVISION

FUTURE 1S HERE
wrdty W] TEe FEw e

NATIOMAL SKILLS DEVELOPMENT AUTHORITY BANGLADEH

BASIS> e-(is

e-Commerce Association of Bangladesh

Page 9




(v 119)

&,Mf 7 DIVISION

FUTURE IS HERE

DCIT Ltd. has achieved remarkable success through its collaboration with the ICT
Division of Bangladesh, contributing significantly to the nation’s digital development.
The company has implemented various ICT-based training and capacity-building
programs that have empowered youth and professionals with essential digital skills.
Through innovative approaches and quality training, DCIT Ltd. has helped promote
digital literacy and employability across the country. Its dedication and performance
have earned recognition as a reliable partner in advancing the government’s vision of
a Smart Bangladesh.

4 " AUTHORITY

. ﬂﬂ
,quluuotsn
7% HI-TECH PARK

CERTIFICATE OF COMPLETION

This is to certify that Simagutr Sarbar, son/daughter of Swapon Sarkar, has

successfully completed the 216 hours course on &gakis Pegze conducted

by Rangpur soft, DCIT Ltd & DIST and financially supported by Establishment of
Sheikh Kamal IT Training and Incubation Center Project under Bangladesh Hi-
Tech Park Authority.
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DCIT Ltd. has proudly collaborated with the Bangladesh Women Chamber of
Commerce and Industry (BWCCI) on several impactful projects aimed at empowering
women through technology and entrepreneurship. Through these initiatives, DCIT
Ltd. has provided ICT training, business development support, and digital skill
enhancement programs for women entrepreneurs. These projects have helped
many participants improve their technical knowledge, expand their businesses
online, and contribute to the digital economy.
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H# 16,R # 01, Mohammadpur Housing Litd, Mohammadpur, Dhaka-1207
is a member effective from November 2024
We wish her success in business.

Month of Issue : November 2024~ Validity : December 2024 ﬁg
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e-Cis

e-Commerce Association of Bangladesh

Dhaka CentreNIC IT Limited (DCIT LTD) is a proud member of the e-Commerce
Association of Bangladesh (e-CAB), reflecting our active engagement in the
advancement of Bangladesh’s digital and e-commerce ecosystem. This affiliation
signifies our commitment to driving innovation, ensuring quality, and fostering
sustainable growth in the fields of online business and IT services. Through our
partnership with e-CAB, we continue to contribute to the development of a robust

and future-ready digital economy.
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z- Membership No - 2768 DTO License No -16/2015 3
1 e-( Ap |

CERTIFICATE
of Membeuvhip

This is to certify that

Dhaka CenterNIC ITLTD

of
House-1/5-A North Pirerbagh, 60 feet Road, Mirpur. Dhaka-1216
is a Member of e-Commerce Associalion of Bangladesh.
The membership is valid till December 31, 2024
Issued on April 25, 2024
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RATICHAL L DEVEL CPWENT ALSMCRTY

Dhaka CentreNIC IT Limited (DCIT LTD) is officially approved by the National Skills
Development Authority (NSDA) . This prestigious recognition affirms that our training
programs align with national skill standards, ensuring quality and relevance in today’s
job market.

Government of the People’s Republic of Bangladesh

Chief Adviser's Office

NATIONAL SKILLS DEVELOPMENT AUTHORITY (NSDA)

Certificate of Registration

Dhaka CentreNIC IT Ltd.

is registered as a Skills Training Provider under

section 16(1) of NSDA Act, 2018.
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Activities & Images Of (DCIT LTD)

The informal visit by Chairman Mirza Nurul Ghani Shovon provided an excellent
opportunity to review and evaluate our regular class activities.




Activities & Images Of (DCIT LTD)
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Activities & Images Of (DCIT LTD)

Our Graphics Design regular class under NSDA includes hands-on training in Adobe
Photoshop, lllustrator, and InDesign. Students work on real-world design projects
such as logo creation, banner design, and photo editing. These activities help
learners build professional portfolios and develop industry-standard creative skills.

.




Activities & Images Of (DCIT LTD)

Our Computer Operation class focuses on developing essential digital skills for
beginners and professionals. Students learn to use Microsoft Office applications,
manage files, and perform basic troubleshooting. The training ensures participants
gain practical computer knowledge for both personal and workplace efficiency.
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Activities & Images Of (DCIT LTD)




Activities & Images Of (DCIT LTD)




Our RPL & Regular
Assessment Result Sheet

Our RPL and Regular Assessment Result Sheets provide a comprehensive record of
participants’ performance, organized systematically for easy reference. They ensure a
professional presentation of results and reflect DCIT Ltd.s commitment to accurate
evaluation, skill recognition, and supporting learners in achieving their career goals.

National Skills Development Authority o andidne |
Attendance & Result Summary Presant

-

Center Nama: Dhah ContreMIC IT Lid., Absent
haka
Compatent (C)

Not Yel Competent
{NYC)

Occupation: Computer Operation

Level: 3 Assessmant Date:

Bilth 10: *AB‘RPL'W!{O'LHW“O Assessmont Typo: Regular | RPL / Reassesament
it T__“ I Py Assessmont Rasult

Father's | Mother's |RE25%

Reassessment
Name Nama ':::n Mobile No | SIgnatir® | o, |yl Requirements

(Bangla) | {Bangla) [YIN) (i NYC)

A 01671838938 %

Name Hame

Registration
&L Y (English) | (Bangla}

Number Photo

|

RPL-ICT-CO- TR L L (ol et
e FE TR

1

|RPL-ICT-CO- Mosaddeh |7 EETRE | o1 W | 01571503060 M
L2005 54 ] ’ Al Ill:n'!cam1at's i |auws Eioich =

RPLICT-CO- s it e 01303276974
3 1L3-005455

. (o]
retic1-cO- | IRTRlIAD Ramman gy ges [T ovssexe2780) 'R
L3-005456 ‘f )

—] e e

reLicT-CO- B Ml Nikan  |egareen [FE0H (9 01773130985
L3-005457 5| Biswas fixma

Md Tamzid |14 oy 01926749918] i
RPLACT-CO- Fordows | creh e :
13005463 Neam  |afs e

RPLICT.CO-| G2 S e e [P 01302531716 S'\ Jr
L3-005458 Ferdeus @it \ LV

f:;gggo- RS . 01797789006

RPLICT-CO- | s catfi | ; 01911128695
L3-005454 : v

RPLICT-cO- |5 8 Mg, Shei - , = 01817124403 AN .
130562 (RS

RPLICT-GO- et bl 01753301568
L3-005450 :

RPLICT-CO- | (R | 01754166365(_ 9
13005451 ! it

3 L
f

Signature of Assessor Signature of HSDA_ o
| Name:  Shamim Ara Shammi Name: “d.
Mobile 01755677000 Signatura of Assessinent Center Designation:  Dire d‘ﬂt
(Email’  shamim.a shammi§292@gmail. HeadannT:Ipalfll:.nlnl!ﬂﬂ Charge Huhll. "° S ok




Our RPL & Regular
Assessment Result Sheet

National Skills Development Authority
Attendance & Result Summary

Center Name: Dhaka CentreNIC IT Lid.,
Dhaks

01837027508

fardava.

MDZTR!IQWI

Torde-

MJZWJ

A~ Z |02 pLZ |2

01715661440

(g
2

195456302

5o\

01306969517| %
1

r< 2| <L

01711576950]

¢z
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Our RPL & Regular
Assessment Result Sheet

National Skills Development Authority Total candidate
Attendance & Result Summary Present
Center Name: Dhaka CentreNIC IT Ltd,, Absirt
Dhaka
Competent (C)

Not Yet Competent
(NYC)

Assessment Date;
Assessment Type: Mﬂ / RPL / Reassessment

Assessment Result

Name FN-ﬂmm s "::'"":' . ':um Moblle No Reassessment|
Ba e ent ¢) | NYC| Requirements
(Bangla) (Bangla) | (Bangla) (YIN) () (f NYC)

T

ons carel 01906143873 ?g‘“]m 4 %
ﬁ:; o $\, aﬁemokflﬂ!
e uﬂmmm{W.

01765215490 - L1
— hbryed

4 REG-ICT-WD- 01760091800
L3-001254

REG-CT-! 01932964947
L3-001257

REG-CT-WD otosdonsess| My
(3001288 [ -

|
REG-ICT-WD- . 01798725847 “Tanwm
L3-001259

REG-ICT-WD{ ;::r:tﬂmﬁa 01831825112

L3-001260

REG-ICT-WD- I 01904228374 Toalymo.

L3-001261 A Athiert 39:""}
[t:g;%;\-n- u1531753251 % ';)ob "j

REG-CT-WD- 15 i 01617885819 Mﬂﬁﬂl’t Do b .-3

L3-001265

REG-ICT-WD- 01303351406 .
13-001263 Magzjo.

T 1
(R

.{_“\» Signature of H?Kpmamﬁve

Name: Md Belayet Hossain w Name: Sabina yeasmin
ent C

Signature of Assessor

Mobile: 01714117032 Signmukw enter Designation:  Deputy Director (Planni

Email: belayetsumon@gmail.com Head/Prin anagerfn Charge Mobile No: 01766620873




Our RPL & Regular
Assessment Result Sheet

e

[
{,; o, National Skills Development Authority E',"_';‘"""’"’____QJ
L (- Attendance & Result Summary Prevenl

"
Center Name: m:: : ContreMIC AT 1, — 1

Compatent |C)

prge s N

%}"E Mol Yet Competent

le (wYe) ﬂ_
Occupation: Web Design

Level: 3 Assessmentoate: [+ | O 9.91?

Batch ID: AAB-REGHCT-WD-L3-000018 Assessment Type: Rgn'at / RPL | Reassnaamont

Assesament Result

Father's | Mother's |29
Name Name
R‘::::xﬂ [Englizh) | (Bangla) Name Name l‘::ﬂlﬂ Mahiis No Heassessment
(Bangla) | (Bangla) (v (C)|NYY Requirements
J MNYE)

13001285 Reahand et vien | wxe e

REGICT-WD Amanda |y w35 01535185454 6
Gomes

REG-ICT-WD. M FER
L3.00128¢ Rk e 700

REGICT-WD| 4283 01846743838
L3-001335 L Munahan - T

REGICT-WD. ;
temae ] b R—s 01676384536

&4
REGICT-WD n;‘m'
L3-001360 Azad ;

=

01612390473

Shohana
REG-ICT-WD- oI 01957317797,
L3-001357 3 |Akter Kakon T IATR ;

IREGHCT-WD- Nishat 01318453407 ﬂisﬁ
L3-001354 : Tasnim Al

= Afzana
REG-ICT-WD- ¥ 01533397167|
13-001358 Akther Rubi ; .w/

REG-ICT-WD- Mchesina T T 01533077066| ) ( J.. E‘Iﬂﬂl
L3-001351 Akter Biva 3
REG-ICT-WD| & 0182366171 H
L3-001362 ﬂ Lo A : zl @‘
|
i
H 1H - & W\
of Assessor W“wa{ Hossain A

Name:  Habibur Rahman Manager Signature of NSDA Representative
Mobiie: 01711805110 Dhaka CentereNIC 1T Ltdl. | Name: Shilu Roy

Email:  hablb24989@gmail.com Signature of Assessment Center Designation:  Director (Planning &
Address: Dhaka, Dhaka Head/Prinicipal/Manageriln Charge Mobile No: 01906796013




Our RPL & Regular
Assessment Result Sheet

National §kills Development Authority
Attendance & Result Summary

Center Nama: Dhaka ContreNIC 1T Lid,
Dhvaka

Assessment Date: () ). — 0%' 5
_ Assessment Type: Regular / RPL / Rea ssment

Rrass,
Name | FRICE | Moame | #22| MobitaNo | Signsiure
®andla) | (@angla) | (Bangle) |

REG-ICT-WO-| . LR I PP, 01303351408 A N\
13001283 o K )
Magarm

3 s816|
REG-ICT-WD-|= Toxw w g 0181788
t‘mms - atawd

' REG-ICT-WD- 01631753231
|L3.001262

D=2

oL 2

'REB-ICT WD ; 01004228374
‘L3-001261 ;

Db %

(Y] ) A
ILBi0

Rec-icTwo{f A 7| - 01831625112
L3-001260 | £'mmm .

REG-ICT-WD- ' 01796725647
L3-001258%

EG-ICT-WD- 01832064047 Q 'm;%-
-3-001257

Naz

q Afrozzahan 01906143873 = bzt
,_[m 20b%

\“’* Signature of NSDA Reprasentative
E{| Name: P. K. M. Enamu! Karim
Center Designation:  Dirsctor (Admin), NSDA
Charge Moblle No: 01718080804
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Our RPL & Regular
Assessment Result Sheet

Tnul uudldnl-

Natlonal Skills Development Authority

Attendance & Rosult Summary

Center Namo: Dhaka CenlreNIC IT Lid.,
Dhaka

Pnum )
llnanf

Mot Yot l:ompe'lmt
(NYC)

Assessment Date: 15— D5 — 20 25

Level: 3
arfﬂPL.* Reassessment

Batch ID: AAB-REG4CT-C'N.L3.000702

Assessment Type: R

Reglsiration
Bt Number

Photo

~

Name
(English)

Name
(Bangla)

Father's
Name
(Bangla)

Mother's
Name

(Bangla)

Reass|
essm
ent

(Ym)

Moblle No

REG-ICT-CO-
L3-012314

&

|Halima
Akter

s W

s frar
A

No

01783758743

e
Assessment Result

Reassessment

NYC| Requirements
(If NYC)

+opal

©

REG-ICT-CO-
L3-012317

Akler

Y| [t Kaded s

R

oF
oA

01623432784

Wi tam
el

3 |REG-ICT-CO-
{L3-012308

Fahmeda
anjum kazal

e
S FT

IR
e

01819688168

REG-ICT-CO-
L3-012315

REG-ICT-CO-
L2-012309

REG-ICT-CO-
L3-012310

REG-ICT-CO-
L3-012211

REG-ICT-CO-
L3-012312

3
!

"l

|sadiya afdn
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Pila Akther
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Name:
Moblle:
Emall:

Slnl'll‘tf.lreL k:u:or
Priyanka Das Dewan
01924078763

priyanka.dasdewan@gmail.com

Slgnature of Assessment Center
Head/Prinicipal/Manager/in Charge

Signature of NSDA Re

Name:

Designation:

Mobile No:

entative
Md. Abdur Rahman
Director (Assessment],
01906796012
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Assessment Result Sheet

Occupation: Computer Operation
Level: 3
Batch ID: AAB-REGACT-C0O-L3-000782

Our RPL & Regular
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RPL Awarness Activities

Our Managing Director and Mr. Bikash Chandra Ghatak from BWCCI jointly discussed
the importance of RPL (Recognition of Prior Learning) awareness activities. They
emphasized how RPL helps skilled individuals gain formal recognition for their
existing competencies. The discussion highlighted the role of training centers like
DCIT Ltd. in promoting this initiative nationwide. Both leaders shared insights on
improving participation and ensuring quality assessment. Their collaboration reflects
a strong commitment to empowering the workforce through knowledge and
certification.




RPL Awarness Activities




Trainer and Staff Information

Name of key trainers

Area of expertise

Education

Md. Anwar Hossain

Web Design, HTML, CSS, SEO,SEM,
SMM, Linux. Web Developer with
NSDA Certified

BSc (CSE)

Jahid Hasan Prodin

Digital Marketing

HSC

Shamima Haque

Web Developer with NSDA
Certified CBT&A

BSc (CSE)

MD. MOSTAKIM

Computer Operation, Level- 3 & IT
Support Services Level 3

National
University

Mohammad Shofiqule
Islam

Digital Marketing for Freelancing,
Level- 4 & Marketing Manager

BSc (CSE)

Pia Akther

Graphic Design Level 3 &
Computer Operation Level - 3

BSc(CSE)

Md. Ruhin Ahamed

Graphic Design, Level- 3 &
Computer Operation Level - 3

Diploma

MD. MOSTAKIM

IT Support Service, Level- 3 &
Computer Operation

BScin CSE

Afizul Islam

Web Designer And NSDA Certified
Trainer

BSCin CSE

Mariya Sultana

Digital Content Creator

BScin CSE

Ashikul Islam Ashik

Junior Office Executive &
Computer Operator

BSC in CSE

Md Rayhan

Office Assistant

Diploma




Legal Certification of Our Staff

01. Md. Anwar Hossain

BANGLADESH UNIVERSITY OF BUSINESS AND TECHNOLOGY

%ﬂrwtﬂ[ f é:féfa-né
For
B.Sc. Engineering in Computer Science and Engineering

THIS IS TO CERTIFY THAT

Md. Anwar Hossain
lering SL. Ny, 19201203009 hirs sccoesspleldy compdeticd
t plower - yecr cowrse fon e dogree of
B.SC. ENGINEERING IN COMPUTER SCIENCE AND ENGINEERING
from dhes enivwisilly s {?'ﬂmg; Seonester, 2023
T ccra carned by Kim és 344 on a seale of 400

folb. ke Bajadd gt /%/Z .
Controller of Examinations M fancellor

BLIAT Vaaildingn
Pelorprte-Z, Libuadas- 1216
October 11, 2023

This Provisional Certificatemust be returnes before taking oeliveny of the Urigral Certificate

019-Pa581-PBOE96E




Trainer and Staff Information

rhl-rrl'ntf-!m-

Government of the People's Republic of Bangladesh

Chief Adviser's Office

MATIONAL SKILLS DEVELOPMENT AUTHORITY (NSDA)

National Skills Certificate

(218

Web Design and Development for Freelancing, Level- 3

5 evenreie fo

Md. Anwar Hossain

Father's Mame: Md. Mohoshin Alom, & Mothers Mame: Mst. Anjila khatun, bearing National ID/Birth
Registration Mo: TEOB207273 for successful completion of the following units of competency endar
Mational Skill Qualification Framework; NS0QF (BMOF Level 1-6):

Carry oul Carmmunication with Clients

Carry out Workplace Inferactian in Englizh

¢ Comply to Ethical Standards in ICT Waorkplace
¢ Create and Edit Website uzsing HTML

¢ Design Styles with CSS and G55 Framework
Develop Website using JavaScript

Operate Office Application Software

Setup Web Desigh Enviranment

Use Image Editing Software

Work in a Self-directed Team

o ]

@ o @

Lo B R

Rrgstention Fie. 7 RPLCTWDDF-LI-00T261
| et SFinbibnbes e 20722024

ivdeal st BB 2020 e et Cillsirmen, SS0RT

e W T NSCHE T WDDF-L3-007445 L " -!{fi_‘t /,;—""
"'a.'g' el = |
= by oy
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Trainer and Staff Information

02. Rownak Rashedin

BUBT
Bangladesh Tniversity of Business and Technology

UPON RECOMMENDATION OF THE

ACADEMIC COUNCIL

AND BY THE AUTHORITY VESTED IN THE BUBT TRUST
HAS CONFERRED THE DEGREE OF

B.Sc. Engineering in Computer Science and Enginesring

UPON
Md. Rownak Rashedin

WITH A CGPA OF 3.70 ON A SCALE OF 4.00

WITH ALL RIGHTS AND PRIVILEGES PERTAINING THERETO
ON THE TWENTY FOURTH DAY OF FEBRUARY IN THE YEAR TWO THOUSAND AND TWENTY FIVE
IN DHAKA, BANGLADESH AND THE SEAL OF THE UNIVERSITY IS AFFIXED

A0 bad Coded g, AL
CONTROLLER OF EXAMINATIONS S A T iAo
e L'-I. b

19201203023




Trainer and Staff Information

Shamima Haque

Registration No, 1 524000

"W%*mr recommiendalion (yf){ﬁe--
Facuity of Engineering & Technology
arcd ¢ 'y e arrﬁ;*o-u‘{y 0/’.4'/#9?1:7;?ﬂf&}'a-f4? a/) Eeslern -?/;rﬁ:ce-:affy
Pﬂlﬂ/’rﬁ?-} e r/ey ree (J/ 4
Bachelor of Science in Computer Science & Engineering

ﬂ.-ﬁ.(x‘n

Shamima Haque
/7(.'-3- .arfr(w:m/':'f:/ rﬂnt/ﬁ felics n/'lfﬁe :(nyu'-uuuf.’ﬂ!fj wilh a CGPA (;‘/23.74

on the Feale of 4.00 thereef in Spring 2019
ceilte cedl the r{yﬁfa, Jferé afr‘f({yea ancl r»t—‘&:gaf.’r‘ﬁm afiferlairing lhereurlo.
Signed al Dhatka -i‘?ﬂ-}{g{&:r{mﬁ

Serial No. 00O0BE 38

September 23, 2021 gﬂ X S@ %{% >

Fale "f-'%'v‘“*" Condsoller (7/ ' Exarninalions Yice Chancellon Chadmar, Boad r.‘f" Treeslees




Trainer and Staff Information

Government of the People’s Republic of Bangladesh
Prime Minister's Office

NATIONAL SKILLS DEVELOPMENT AUTHORITY (NSDA)

National Skills Certificate

[

Competency Based Training & Assessment Methodology, Level- 4
[Under the Bangladesh National Qualification Framework (BNQF)]

i eivrave te

Shamima Haque

Father's Mame: Ahammadul Hague, Mother's Mame: Murun Mahar Hague, National ID/Birth
Registration Mo: 7798884222 for successfully completing the requirements of the following units of
competency:

5 Apply ICT 1o facilitate training and assessment

= Apply Occupational Safefy and Health {OSH) In CETEA environment
% Defiver compatency based training

¥ Design and develop competency baseéd assessment

# Design and modify competency based learning materials

= Malntain and enhance professional & fechnical compefencies
% Maintain training equipment and Facilittes

@ Organize and conduct competency based assessment

& Organize compelency based Iraining sessions

& Practice inclusivity in CETEA environment

% Work effectively within TVET sector

Seeal e - NSC-TEA-CATEAM-LA-001777
Foegirtmiton 5. - RPLTEA-CBTEAML4:002829 far.d

oot Fdishes! - 01-07-2024 AFRET e

Vel untf - T-07-2029 b Erecative Ebrirman, JTESART




Trainer and Staff Information

MD. MOSTAKIM

Government of the People’s Republic of Bangladesh

Prime Minister's Office

MATIONAL SKILLS DEVELOPMENT AUTHORITY (NSDA)

National Skills Certificate

[}

Computer Operation, Level- 3

i asnerdea fo

MD. MOSTAKIM

Father's Mame: MD. SACHCHU MIA, & Mother's Mame: MST. NASIMA BEGUM, bearing MNational [D/
Birth Registration No: 20041211388006000 for successful completion of the following units of
competency under National Skill Qualification Framework; NSOF (BNQF Level 1-8):

(. Carrpout Communication with Clients
- Comply to Ethical Standards in the ICT Workplace
. Operale a Personal Camputer
¢ Perfarm Basic Maintenance and Troubleshoating
: Prepare & Document Using Word Processor
% Prepare a Presentation
* Prepare a Spreadsheet
i Type Text and Documents in English and Bangla
Use Internet and Access Resources

Sernd e s NSC-CTO0-L 3007194 7 ‘ ﬂl—_{ 4,’—

:J'?rg.lk.fmn'w S TRPLCT-COL3I001235 b L
| oot Potdshed O 26-07-2023 S Ftasret illes
Pl st T 26-07-2028 = rective (ki J{{W

L




Trainer and Staff Information

Mohammad Shofiqule Islam

D,

®e ;
e |
(

Government of the People's Republic of Bangladesh

Chief Adviser's Office

NATIOMAL SKILLS DEVELOPMENT AUTHORITY (NSDA)

National Skills Certificate

e

Digital Marketing for Freelancing, Level- 4
[Under the Bangladesh National Qualification Framework (BNGQF)]

i atvereed fo

Mohammad Shofiqule Islam

Father's Name: Jamal Mirmalate, Mother's Name: Johura Begum, Naticnal 10/Birth Registration No:
4197078837 for successfully completing the requirements of the following units of competency:

@ Apply Local SEOQ Technigues

& Apply Video Marketing

& Carry out Workplace interaction in English

& Create and Manage Ad Campaign

& (dentify and Setup Google Webmaster Tool and Google Analytics
& Interpret and Practice Emall Marketing

Sveral e : NSC-ICTDMF-L4-D01 285
Hegutraten e, : RPLACTOMF-LA-001366
Flesaelt Frotbisteen Eha: 12-10-2024

Fiiarren e
ene soretid :11-10-2029

Erecietive Ehhateanan, TSR]




Trainer and Staff Information

Pia Akther

Government of the People’s Republic of Bangladesh

Chief Adviser's Office

MATIOMAL SKILLS DEVELOPMENT AUTHORITY (NSDA)

National Skills Certificate

(8}

Graphic Design, Level- 3

18 et B

Pia Akther

Fathers Mame: MD. Delower Hossain, & Mother's Name: Helena Begum, bearing Maticnal 1D/Birth
Registration No: 3772180158 for successful completion of the following units of competency under
Mational Skill Qualification Framework, NSOF (BNOF Level 1-6):

& Access infarmation using Internet and electranic mall

% Apply Graphic Deslgn Concepls and Guidelines

& Apply Dccupational Safety and Health (0SH) Praclices af Workplace
& Carry oul warkplace interaction in English

& Comply fo Ethical Standards in IT Workplace

% Create Mock Up and print

& Create professional designs using llustration software.

& Develop materials for oulput

& Operate & Personal Computer and Use Application programs

@ Operate office application software

% Separate and compose Images

e 4.  NSCHET-EDL3-002435 A Tﬁt'{ /,__
3y 5 [

1
Focqutrtion e+ REG-ICTG0-L3-002071 ¢
|| e Prtduies’ ha: 23-11-2024 i e Hasroon s

e el s ERTT1-2029 S rrranlioe 'E';J.\i'nﬂrmﬂ._'}[ﬂ:w




Trainer and Staff Information

ACADEMIC TRANSCRIPT

SLMa- 8562822
Secondary School Certificate (Vocational) Examination, 2020

Held in February - March, 2020 | RasgrofMads | Grade
(Poentagel |
B0 endabave |

Trade : 68 - Compuber & Infoermation Technology Thmde |

&0 1o 67
Hame : 1A AKTHER & ;_gq-
Father's Name 3 MD. DALCUR HOSSAIN 44 po 40

Mother's Mame @ HELEMA BEGUM

- e FA{(IX) = Failed in Class Nine |
Reglstration Mo : 2700519125 Sesskn : 2018 F () = Failed in Class Ten |
Doteof Bith ¢ 16/07/2003 (Sisteanth July Twa Thousand Three )

Institute Name  : 50206 - Agargaon Adarsha High Schoal, Dhaka

Fusll Marks

Subjects Harks |Obbained
(DEx) | (IX+X}
Bangla 200 163

English 200 | 165
Mathematics 0 | 175
Bangladesh and Giobal Studies M0 | 159
Phiysics 150 121
Chemistry 150 128
Computer Application. 100 CE
Self Employment and Entrepreneurship 50 5]
Physical Educatian, Health Science and Sparts 100 7]
Tslam Religion and Moral Education wmo | &F
Computer and Information Technology-1 400 | 360
Camputer and Information Technology-11 qo0 | 302
Tndustrial Aftachrent Traming 100 5
Engineering Drawing S0 47

GPA without optional subject ©

Optional Subject
1334 [Agriculture X | 185 | A |

GPA with optinal subject : | 500 |
(E,_ Con—a

Date of publicstion of result : 71 May, 2020 Comparcd by Assit. Deputy) Controlier of Examinations
Bangladesh Technical Education Board, Dhaka

m@m& W qga,iiiiﬁqﬁhir AN

This Academic Transcripl is issued weahoul any altedation ar arasur




Trainer and Staff Information

Md. Ruhin Ahamed

Government of the People’'s Republic of Bangladesh

Chief Adviser's Office

MATIONAL SKILLS DEVELOPMENT AUTHORITY (MSDA)

National Skills Certificate

(=4

Graphic Design, Level- 3

i wevaredeed (e

Md. Ruhin Ahamed

Father's Name: Md. Delowar Hossen, & Mother's Name: Mst. Afroza Begum, bearing Maticnal 1D/Birth
Registration No: 1035364817 for successful completion of the following units of competency under
Mational Skill Qualification Framewaork; NSOF (BNOF Level 1-6):

& Access Infarmation using Internet and electranic mall

@ Apply Graphic Deslgn Concepls and Guidalines

@ Apply Occupational Safaty and Health (OSH) Praclices at Wodskplace
& Carry eul warkplace interaction in English

& Comply to Ethical Standards in IT Workplace

& Create Mock Up and print

% Create professional designs using Mustration soffware.

@ Develop materials for oufput

i Operate a Personal Computer and Use Application programs

% Operate office application soffware

% Separate and compose Images

Seemi S - NSC-ICT-GO-L3-00T621 ﬁt‘{ y /Lz'”
Fegintmation TV5.  * RPLICTGD-LI-001677 v TS ¢}

| et Futtet h: 17:10:2024 Tortan N Mee
ok ant - 16-10-2029 T Erevstve Enirman, TSI

2 —




Trainer and Staff Information

o,
| (

wifs Fww T eff=w TR

Government of the People’s Republic of Bangladesh

Chief Adviser's Office

NATIONAL SKILLS DEVELOPMENT AUTHORITY (NSDA)

National Skills Certificate

o

IT Support Service, Level- 3
[Under the Bangladesh National Qualification Framework (BNOF)]

it erereed fo

Md. Ruhin Ahamed

Father's Mame: Md. Delowar Hossen, Mother's Mame: Mst. Afroza Begum, Natienal 10/Birth
Reqistration Mo: 1035364817 for successfully completing the requirements of the following units of
competency:

@ Access Information Using Intemnel
Carry Out Workolace Inferaction in English
 Install and Configure Application and Utilty Software
- Install and Use Operating System and Opfimize Ulilities
¢ Interpret IT Support Service Fundamentals
v Maintain and Troubleshoot Personal Computer
% Perform Basic Data Backup and Recovery
% Perform Basic Networking
¢ Perform PC Assembling
% Uze Office Application Software

Serial 75 : NSCCTITSS-L3-0036 57 y (’-fz =
Reqateatien Hfe. - RPLICTATSSL3-001903 R ; :
| eont Probduiea n: 12-07-2025 RTNG Rckans Poroen
Pl anit 11-07-2030 S A

= —




Memorandum and Articles o
Association of DCIT Ltd

The Certificate of Incorporation officially recognizes DCIT Ltd. as a legally registered
company.

Issue No. 3

2-E8
S e S S S S S ot S S e 0 36 e 3 36 e e e e 3 S Sl e 3 e 3K
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Certificate of Incorporation

Mk s GrI TE22T L14. ...

I herehy certify thar,

e e HE T e T 6 A6 N FE 26 A B AN

is thix day incorporated under the Companies Act (At XV of 1994

arrd thad the Company is Limited.
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Registrar of Joimt Stock Companics & Firms,
Bangladesh,
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RISC: ForneX1I hitpct! 123,49.32.37: 778 Upspiree,_form_ xii_pmi’p track no 20 14221692267&p_wser_id=4...

s == 9SG

Form XII
Particulars of Dircctors, Manager and Managing Agents and of any change therein
| The Companies Act, 1994 (See Section 115)

Name of the Company: DHAKA CENTRENIC IT LIMITED, Reg No. C-116227, Reg Date :26-MAY-14
Entity Address: House No-34, Sonargaon Janapath Road, Sector No-11, Uttara, , Dhaka
Presented for Filing By: H. M. ALAMGIR SIDDIQUE

of Osign
(a)
Tha prasant Mame ‘n:,ilnv-n : e

I IONA KHAN 2/, Dharmonds RIA, Dharsvmomit, , Dhoba, Phane
02-93333112, cmad; dhakag cenfreng L oom,

Para, Tangal Sacar, Det-, 1«“0.:!!.

2 Torg
01711892015, efuk ouin'cmm-u.tw
2 5TB025
-am Pace, Fiat-102, Howse-4, Rous &, Binck-A,
10, Mrpur, , Dhaka, Phona 10167 MABS TS,
dnakaBervrene® com, Rslonal ID:

No-50, Daratasgh, Mipur, , Dhaka, Phore
:016/476629%, emal. chaka@cendrenal.cam,

(Signature)
(State whether Director, Manager or Managing Agents)

Dated :25-May -2014

12) WU cose of 8 C £5 carpoiate rome and or prefy 111@‘

b} In the case of 80 ndnciusl whu has RO DUSNESS CoCupAlon ma o drectarshers, portxular of the deectordup or sume gf these drectarshgs runt be entered A compiete kel of
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Taxpayer Identification Number (TIN) Certificate

Dhaka CentreNIC IT Limited (DCIT LTD) Chairman is a legally registered and tax-compliant
organization in Bangladesh.

Government of the People's Republic of Bangladesh

National Board of Revenue

Taxpayer's Identification Number (TIN) Certificate
TIN : 830061136565

ll Thisis to Certify that DHAKA CENTRENIC IT LIMITED is a Registered Taxpayer of Nalional Board of Revenue
Il under the jurisdiction of Taxes Circle-316 (Company] , Taxes Zone 15, Dhaka.

Taxpayer's Particulars :
1) Name : DHAKA CENTRENIC IT LIMITED

2) Registered Address!Pemanant Address : House#34, Road#Sonargaon Janapath, Uttara, Dhaka, PO :
1230

3) Current Address : House#34, Road#Sonargaon Janapath, Uttara, Dhaka, PO : 1230
4) Previous TIN : Not Applicable

5) Status : Company

Date ; June 11, 2014

Please Note: TR
TR Tarpayer i 1obin fo 4 g Rstum of Income under Lyl 4t PEEA kg B Deputy Cormnlasloner of Taxs
section TS5 of the Income Tax Ortlinance, 1884, : RLI [eema A e, Tumes Circle-216 (Company)
2, Fadkrn o i Return of Incoma under section T5 is fable F Sroe Ut g ";, . Al T_humam;m‘rﬁ
[ ) - i 3 .._._' P Address : Rarrk o k
(8} Presy undar secon 124; snd T iy A : Fioad, Moghazar, Diuaka Prone : B316278
k) Prossnusion under sacton 184 of P Inome Tax : B TS e Ny :
Orfrmnce, 1584,

Scanned with CamScanner
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Business Identification Number (BIN) Certificate

Dhaka CentreNIC IT Limited (DCIT LTD) is officially registered for VAT purposes under
the National Board of Revenue (NBR), Bangladesh. We hold a valid Business
Identification Number (BIN) Certificate, authorizing us to operate in full compliance
with national VAT regulations. This registration reflects our commitment to
maintaining transparency, accountability, and adherence to all legal and financial
standards in our operations.

Government of the Peopi-é'*i Republic of Bangladesh
National Board of Revenue
Mushak-2.3

Customs, Excise and VAT Commissionerate, Dhaka (West)
Mohammadpur Division

Value Added Tax Registration Certificate

This is to certify that the person whose details are given below is_regis;ered under
Value Added Tax and Supplementary Duty Act, 2012 (Act No.47 of 2012)

BIN:005376233-0402

Name of the Entity : DHAKA CENTRENIC IT LIMITED
Trading Brand Name : INJA :

Old BIN : R T NIA

&TIN sl 830061 136565

Address : . lHouse 16, Road 01, Mohammadza Housing Ltd.
Mohammadpur,ohaka, Dhanmondi PS; Dhaka-1209;
Bangladesh -

Issue Date :09/02/2023

Effective Date 1 02/2023

Type of Ownership :Private Limited

Maijor Area of Economic Activity- _ : Services, Retail Wholesale Trading, procurement
provider -

This is @ system generated certiffcate and doesn't require any signature




Bank Solvency and Statement

B Bank Asia

LIMITED

Ref: BA/SIRB/2025/) 46§
Date: 017072024

TO WHOM IT MAY CONCERN

This is 1o certify that Dhaka Centernie I'T Limited of House-34, Sonargaon Janapath Road,
Uttara, Dhaka-1230 has been maintaining a current account bearing no. 07533000091 with
Bank Asia Limited, Sonargaon Janapath Road Branch. We wish them every success in
their business

Ihis certificate has been issued at the specific request of customer without any nsk and
respansibility on our pan

Authorized Signature Authoﬁﬁ;‘ gnature
vien

Md. Mazudu! Baed
Eanking Officer

Lok fisle Limited

I a0 Janpth B2 e

Sonargsons Lstupsth Road Branch: Circle Windllower, Holdings M, Sonst gae- Janspath Rosd, Uttars, Sectoe- 11, Dhaka,
Phooe PARX; REO-2-ARPS05TE AN952970 Fan: B80- 248942936, Swilt: DALIBODICTS




Job Placement Cell &
Created Jobs Facilities

Our Job Placement Cell actively connects trained candidates with employment
opportunities through our Created Job Facilities, executed under the ASSET EBT
Program. This initiative ensures sustainable career growth for trainees in the ICT
sector. The program was honored by the presence of Dhaka CentreNIC IT Ltd. CEO
Md. Anwar Hossain, COO Md. Rownak Rashedin, and Informal Sector Industry
Skills Council (ISISC) Chairman Mirza Nurul Ghani Shovon. Their valuable
participation encouraged both trainers and participants. This reflects our strong
commitment to skill development and meaningful employment generation in
Bangladesh.







Mission, Vision, & Goal
& Working Areas

Mission

Our mission is to empower individuals with industry-relevant IT skills through high-
quality, hands-on training programs. We are committed to creating pathways to
employment by bridging the gap between education and the job market, ensuring
our trainees are prepared to thrive in today’s digital economy.

Vision
Our vision is to become a leading IT training and job placement center recognized
for transforming lives through innovation, skill development, and sustainable

career opportunities. We aim to be a trusted partner in shaping a future-ready
workforce both locally and globally.

Strategic Goals

Our goal is to provide top quality services in the fields of Freelancing and IT
Outsourcing. Application Development, Open Source Customization, Business
Consulting. Online Marketing Consultation and Web Designing everything under
one-roof.

As a committed team we strive for:

- Being a trustworthy, customer focused organization

- An open and dynamic environment where everyone is listened, respected and
encouraged to excel

- Exploring opportunity for the growth of our customers and our organization.

Dhaka CentreNIC IT LTD wants to be a dependable world-class organization. We
imbibe the spirit of entrepreneurship within each individual throughout the
organization. We strive to achieve Quality Services by comprehending their need
through close interaction and by creating a global network.




Infrastructure facilities & Equipments:

Item

Quantity/Details

Land & Building

Training & office building

Desktop Computers

75

Laptop Computers

10

Internet Connection

300 MBPS

Overhead Projector

Television

Microphone System

Multimedia Projector

Easel/Blackboard/Whiteboard

Spotlight

Office Chairs

Office Tables

Printers

Scanners

Fax/Phones

Photocopier

Video Camera

Pen Drives




Dhaka CentreNIC IT Limited.

232 (2nd floor), West Agargaon, Shere-Bangla
Nagar Dhaka 1207, Bangladesh.

Web - www.dcitltd.com.bd

Email:- dcithr2012@gmail.com

Phone: 01872-884988, Mobile: 01756-842455



mailto:dcitltd2022@gmail.com
tel:+8801710-822207
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Company Profile, Infrastructure, Business Activities and HR Policies of

Dhaka CentreNICIT Ltd

Dhaka CentreNICIT Ltd. is one of leading IT firms in Bangladesh. We develop innovative and cost
effective software services in both commercial and government sectors, along with that we provide
training to those who are interested to build up their career in IT sector. With the advent of modern
technologies we also incorporate their customers with new application and ideas. We have well
trained professional to develop software and meet the customer demand. Our unique approach to train
and develop human resources to adapt to the market demands leads them to national as well as

international market.

Dhaka CentreNICIT Ltd. is committed to create highly skilled IT professionals. The objective of
Dhaka CentreNICIT Ltd. is to provide all kinds of IT related solutions. With the huge support of
professional developers Dhaka CentreNICIT Ltd. is trying to emphasis on the newer technologies like
Mobile application development, Bioinformatics, Microfinance, Cyber Security, Green Technology
and many more. We have a lot of experience to work with rest of the software industry. We have
developed many software solutions to the corporate leaders and government. Dhaka CentreNICIT Ltd

has a vision of establishing Business Process Outsourcing (BPO) Industries in Bangladesh.

Dhaka CentreNICIT Ltd maintains a strong network throughout the country and we are dedicated to
provide quality service. Dhaka CentreNICIT Ltd. is conducting different projects of ICT Division of
Ministry of Posts, Telecommunications and Information Technology. Currently we are conducting
training program to catalyze the growth of freelancer for self-employment and promoting on-line
outsourcing. Through this program they are trying to create master trainers in freelancer area to
disseminate the training program in the grass root level. The objective of Freelancer to Entrepreneur
Program is to strengthen the skills and knowledge of freelancers in online outsourcing and developing
them as entrepreneurs to work on larger projects which will add larger contributions to our economy.
This report provides an analysis of approaches and strategies practiced by Dhaka CentreNICIT Ltd. to

successfully implement the freelancer to entrepreneur development program in Bangladesh.
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U Year of Establishment: 2012
U Registration as a Company: 2014
Vision

The vision of Dhaka CentreNICIT Ltd is to develop in a constant manner and grow as a
major IT service provider to become a leading performer, in providing quality Web and

Software Development solutions in the competitive local and global marketplace.

Mission

Dhaka CentreNICIT Ltd. wants to be a dependable world-class organization. We shall imbibe
the spirit of entrepreneurship within each individual throughout the organization. We shall
strive to achieve Quality Services by comprehending their need through close interaction and

by creating a global network.

Broadly speaking, our mission is:

)
Successful Customers

*  Innovative Solutions

” Happy Employees

Goals

Our goal is to provide top quality services in the fields of Freelancing and IT Outsourcing,
Application Development, Open Source Customization, Business Consulting, Online

Marketing Consultation and Web Designing everything under one-roof.

As a committed team we shall strive for

” Being a trustworthy, customer focused organization

b3

An open and dynamic environment where everyone is listened, respected and encouraged to
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excel

” Exploring opportunity for the growth of our customers and our organization.

Dhaka CentreNICIT Ltd. wants to be a dependable world-class organization. We shall imbibe
the spirit of entrepreneurship within each individual throughout the organization. We shall
strive to achieve Quality Services by comprehending their need through close interaction and

by creating a global network.

Objectives

Broad Objective: To become leading IT Company of Bangladesh and to provide all kinds of IT

related solutions.
Specific Objectives

To create a strong position of Bangladesh in global IT industry.
To establish Business Process Outsourcing (BPO) Industries in Bangladesh.

To minimize unemployment problem by creating job opportunities.

0000

To create highly skilled IT professionals.

Company Structure and Organogram
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HR Policies of
Dhaka CentreNICIT Ltd.

Basic rights and obligations of staff

Core values

. Staff members shall uphold the highest standards of efficiency, competence
and integrity. The concept of integrity includes, but is not limited to, probity, impartiality,
fairness, honesty and truthfulness in all matters affecting their work and status.

. Staff members shall exhibit respect for all cultures; they shall not discriminate
against any individual or group of individuals or otherwise abuse the power and authority
vested in them.

General rights and obligations

= Staff members are subject to the authority of the Managing Director and to
assignment by him or her to any of the activities or offices. In exercising this authority, the
managing committee shall seek to ensure, having regard to the circumstances that all
necessary safety and security arrangements are made for staff carrying out the responsibilities
entrusted to them.

= In the performance of their duties, staff members shall neither seek nor accept
instructions from any other source external to the Dhaka CentreNICIT.

. By accepting appointment, staff members pledge themselves to discharge their
functions and regulate their conduct with the interests of the Dhaka CentreNICIT only.

. While staff members’ personal views and beliefs, including their political and
religious beliefs, remain inviolable, staff members shall ensure that those views and beliefs
do not adversely affect their official duties or the interests of the Dhaka CentreNICIT Ltd.

. Staff members shall not use their office or knowledge gained from their
official functions for private gain, financial or otherwise, or for the private gain of any third
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party, including family, friends and those they favor. Staff members shall not use their office
for personal reasons to prejudice the positions of those they do not favor.

. Staff members shall exercise the utmost carefulness with regard to all matters
of official business. Except as appropriate in the normal course of their duties or by
authorization of the management committee, they shall not communicate to any Government,
entity, person or any other party any information known to them by reason of their official
position that they know or ought to have known has not been made public. These obligations
do not cease upon separation from service.

Conflict of interest

. A staff member who has occasion to deal in his or her official capacity with
any matter involving a profit making business or other concern, including in which he or she
or his or her spouse or a dependent family member holds a financial interest, directly or
indirectly, shall disclose that interest to the management committee.

. The management committee shall establish procedures for the filing and
utilization of financial disclosure statements.

. Staff members shall not be actively associated with the management of, or
hold a financial interest directly or indirectly in, any profit-making, business, including in any
government or non-governmental organization or other concern, if it is possible for either the
staff member or the profit-making, business or other concern to benefit from such association
or financial interest by reason of the staff member’s position with the Dhaka CentreNICIT
Ltd.

. All staff members at the entry level and above shall be required to file
academic and financial statements on appointment and at intervals thereafter as prescribed by
the management committee, in respect of themselves, their spouses and their dependent
family members, and to assist the management committee in verifying the accuracy of the
information submitted when so requested.

Outside employment and activities

. Staff members shall not engage in any outside occupation or employment,
whether remunerated or not, without the approval of the management committee.
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. The management committee may authorize staff members to engage in an
outside occupation or employment, whether remunerated or not, if:

The outside occupation or employment does not conflict with the staff member’s official
functions or the status of Dhaka CentreNICIT Ltd;

o The outside occupation or employment does not prejudice and/or is not against
the interest of the Dhaka CentreNICIT Ltd; and

o The outside occupation or employment is permitted by local law at the duty
station or where the occupation or employment occurs.

. Staff members shall not, except in the normal course of official duties or with
the prior approval of the management committee, engage in any of the following acts, if such
act relates to the purpose, activities or interests of the Dhaka CentreNICIT Ltd:

(1) Issue statements to the press, radio or other agencies of public information;
(i)  Accept speaking engagements;
(iii)  Take part in film, theatre, radio or television productions;
(iv)  Submit articles, books or other material for publication;

(v) Be a member of an association or non-governmental organization dealing
with intellectual property.

. Membership in a political party is permitted, provided that such membership
does not entail action, or an obligation to take action.

The management committee shall establish procedures whereby staff may seek in confidence
clarification as to whether proposed outside activities would conflict with their status as
employees which would either be prohibited or undertaken with permission.

Use of property and assets

. Staff members shall use the property and assets of the Dhaka CentreNICIT Ltd
only for official purposes and shall exercise reasonable care when utilizing such property and
assets.

. Staff members must respond fully to requests for information from staff
members and other officials of the administration of the Dhaka CentreNICIT Ltd authorized
to investigate the possible misuse of funds, waste, abuse or other wrongdoing.
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Performance of staff

Staff members are accountable to the management committee for the proper discharge
of their functions. Staff members are required to uphold the highest standards of
efficiency, competence and integrity in the discharge of their functions. Their
performance will be appraised periodically to ensure that the required standards of
performance and conduct are met.

The whole time of staff members for the performance of official functions shall be at
the disposal of the management committee. The management committee shall
establish a normal working week and shall establish official holidays for each duty
station. Exceptions may be made by the management committee as the needs of the
service may require, and staff members shall be required to work beyond the normal
applicable working hours when requested to do so.

Staff members shall be evaluated for their efficiency, competence and integrity
through performance appraisal mechanisms that shall assess the staff member’s
performance with the standards set out in the Staff Regulations and the Staff Rules

with a view to ensuring accountability and professional development.

The management committee shall seek to ensure that appropriate learning and
development programs are available for the benefit of staff.

Performance reports shall be prepared regularly for all staff members in accordance
with procedures promulgated by the management committee.

DUTIES, OBLIGATIONS AND PRIVILEGES

Status of staff

The declaration made by a staff member on appointment shall be placed in his or her official
status file. A new declaration shall be made after a break in service that exceeds three
months.

U Provisional Period: 3 Months

O After the provisional period, the employee will be illegible for the bonuses.

U The job will be Permanent after 1 year if the performance of the employee is

satisfactory.
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U After the job is permanent, the employee will be eligible for applying for the
Provident fund

Q P.F. #3 years (30%), 5 years (50 %), 7 years (70%) and 9 Years (100%)

Basic rights and obligations of staff

(a). Staff members shall follow the directions and instructions issued by the
management committee and their supervisors.

(b). Staff members must comply with local laws and honor their private legal
obligations, including, but not limited to, the obligation to honor orders of competent courts.

Specific instances of prohibited conduct

= Any form of discrimination or harassment, including sexual or gender
harassment, as well as physical or verbal abuse at the workplace or in connection with official
functions, is prohibited in accordance with the Dhaka CentreNICIT Ltd relevant policies and
procedures.

. Staff members shall not disrupt or interfere with any official activity or
meeting of the Dhaka CentreNICIT Ltd, including activity in connection with the
administration of justice system, nor shall staff members threaten, intimidate or otherwise
engage in any conduct intended, directly or indirectly, to interfere with the ability of other
staff members to discharge their official functions. Nor shall any staff member threaten,
retaliate or attempt to retaliate against such individual or against staff members exercising
their rights and duties under these Staff Rules.

. Staff members shall not intentionally misrepresent their functions, official title
or the nature of their duties to Member States or to any entities or persons external to the
Dhaka CentreNICIT Ltd.

. Staff members shall not intentionally alter, destroy, misplace or render useless
any official document, record or file entrusted to them by virtue of their functions or any
other document, record or file brought into existence in the course of their service to the
Dhaka CentreNICIT Ltd which document, record or file is intended to be kept as part of the
records of the Dhaka CentreNICIT Ltd.
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. Staff members shall not seek to influence other staff members in order to
obtain a change from a position or decision taken by the management committee, including
decisions relating to the financing of programs or units of the International Bureau, or in
order to secure support for improving their personal situation or the personal situation of
other staff members or for blocking or reversing unfavorable decisions regarding their status
or of other staff members.

. Staff members shall neither offer nor promise any favor, gift, remuneration or
any other personal benefit to another staff member or to any third party with a view to
causing him or her to perform, fail to perform, or delay the performance of any official act.
Similarly, staff members shall neither seek nor accept any favor, gift, remuneration or any
other personal benefit from another staff member or from any third party in exchange for
performing, failing to perform, or delaying the performance of any official act.

Honors, gifts or remuneration

. No staff member shall accept any honor, decoration, favor, gift or
remuneration from any Government or non-governmental source without first obtaining
approval of the management committee. However, if refusal of an unanticipated honor,
decoration, favor or gift from a Government or non-governmental source would cause
embarrassment to the Dhaka CentreNICIT Ltd, the staff member may receive it on behalf of
the Dhaka CentreNICIT Ltd and then report and entrust it to the management committee,
who will either retain it for the Dhaka CentreNICIT Ltd or arrange for its disposal for the
benefit of the Dhaka CentreNICIT Ltd or for a charitable purpose.

. Acceptance by staff members of any honor, decoration, favor, gift or
remuneration from governmental and non-governmental sources requires the prior approval
of the management committee. Approval shall be granted only in exceptional cases and
where such acceptance is not incompatible with the interests of the Dhaka CentreNICIT Ltd
and with the staff member’s status.

. The management committee may authorize staff members to accept from a
non-governmental source or a university or a related institution, academic awards,
distinctions and tokens of a commemorative or honorary character, such as scrolls,
certificates, trophies or other items of essentially nominal monetary value.

= Staff members, as part of their official functions, will be expected from time to
time to attend governmental or other functions, such as meetings, conferences, meals and
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diplomatic receptions. Such attendance is not considered receipt of a favor, gift or
remuneration within the meaning of the Staff Regulations and the Staff Rules.

. Staff members shall not accept any gift or favor from any individual or

commercial entity doing business with, or seeking to do business with the International

Bureau.

Employee Benefit

Once the job is permanent, the employee will get TK 20,000 cash the time of
marriage

The employee will get TK 10,000 cash individually for each of his / her first two
children.

The employee will be given full payment of the travel allowance if he/she travels for
official purpose.

Salary Increment

U There will be a job evaluation in every six months.

After the job evaluation the salary of the employee will be increased depending on
his/her performance.

At the time of job evaluation special emphasis will be given on the additional
responsibilities and tasks performed by the employee.

U The employee may be promoted if his/ her performance is that much satisfactory.

a

An employee will automatically be promoted to the upper position if he or she gets 3
increments. That means

3 increments = 1 promotion

a

Range of increment: The increase of 5%-20% of the basic salary depending on the
performance of the employee.

Travel for outside activities

. Staff members who are authorized by the management committee to

participate in activities organized by a Government, intergovernmental organization,
non-governmental organization or other private source, may receive from the Government,

intergovernmental organization, non-governmental organization or private source,
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accommodation and travel and subsistence allowance generally in line with those payable by
the Dhaka CentreNICIT Ltd.

Hours of work and official holidays

. The management committee set the normal number of working hours per week
for each duty station. Appointments may be on a full-time or part-time basis. Exceptions
may be made by the management committee as the needs of service may require. A staff
member may be required to work beyond the normal number of working hours whenever
requested to do so.

. The number of official holidays in each year shall be declared by the
management committee.

Notification by staff members and obligation to supply information

. Staff members shall be held accountable for the accuracy and completeness of
the information they provided and certified with regard to their recruitment. Staff members
shall be responsible on appointment for supplying the management committee with whatever
information may be required for the purpose of determining their status under the Staff
Regulations and the Staff Rules and of completing administrative arrangements in connection
with their employment.

= Staff members shall also be responsible for promptly notifying the
management committee, in writing, of any subsequent changes affecting their status under the
Staff Regulations or the Staff Rules.

. A staff member who is arrested, charged with an offence other than a minor
traffic violation or summoned before a court as a defendant in a criminal proceeding, or
charged with a violation of professional rules relevant to their official functions, or convicted,
fined or imprisoned for any offence other than a minor traffic violation shall immediately
report the fact to the management committee.

. A staff member may at any time be required by the management committee to
supply information concerning facts anterior to his or her appointment and relevant to his or
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her suitability for appointment, or concerning facts relevant to his or her integrity, conduct
and service as a staff member.

Financial responsibility

. Staff members shall exercise reasonable care in any matter affecting the
financial interests of Dhaka CentreNICIT Ltd, its financial and human resources, property
and assets.

. Subject to the conditions established by the management committee, any staff
member may be required to reimburse the Dhaka CentreNICIT Ltd, either partially or in full,
for any financial loss suffered by the Dhaka CentreNICIT Ltd when he or she contravenes the
Financial and/or Staff Regulations and Staff Rules and related policies and procedures, or as
a result of the staff member’s gross negligence.

Confidential Documents, Information or Material

Where, by virtue of the provisions of any agreement administered by the Dhaka CentreNICIT
Ltd, the Dhaka CentreNICIT Ltd is entrusted with the task of maintaining the confidential
nature of any document, information or material, the management committee may issue
special instructions specifying the duties of staff members in respect of the custody of, or
access by any third parties to, such document, information or material and the means of
identification of the staff member or staff members concerned. Any material concerning such
identification shall be under the control of staff members designated for that purpose by the
management committee, shall be used only within the Dhaka CentreNICIT Ltd and shall not
be made accessible to any person or authority outside the Dhaka CentreNICIT Ltd.

APPOINTMENT, RECRUITMENT, PROMOTION AND TRANSFER

Power of Appointment

The power of appointment of staff members rests with the management committee. Upon
appointment, each staff member shall receive a letter of appointment, signed by the Head of
HR or by an official in the name of the MD.

Standards
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. The paramount consideration in the appointment of staff members shall be the
necessity of securing the highest standards of efficiency, competence and integrity.
Appointment of staff members shall be made without distinction as to race, sex or religion.
Due regard shall be paid to the importance of recruiting the staff on as wide a geographical
basis as possible.

Types of appointments

= Staff members shall be appointed by the management committee.

= Other staff members shall be granted either a temporary, fixed-term or
continuing appointment under such terms and conditions consistent with the present Staff
Regulations and as the management committee may prescribe.

= A temporary appointment does not carry any expectancy, legal or otherwise, of
renewal.

. A fixed-term appointment does not carry any expectancy, legal or otherwise,
of renewal or conversion, irrespective of the length of service. Periods of probation for initial
fixed-term appointments shall be established by the management committee in the Staff
Rules.

. The management committee shall prescribe the conditions under which staff
members are eligible for consideration for continuing appointments.

Recruitment and Selection

. As a general rule, recruitment and selection shall be made on the basis of a
competition. Vacancies shall be brought to the attention of the staff members of
CentreNICIT Ltd and/or the Administrations of Member States, with details as to the nature
of the functions to be filled, the qualifications required and the conditions of employment.

. The management committee shall define the conditions for the establishment
of Selection Advisory Panels to advise him or her in all cases where a vacancy has been the
subject of a competition. The management committee shall establish the Rules of Procedure
of the Selection Advisory Panels.
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RECRUITMENT, PROMOTION AND TRANSFER

Letter of appointment

The letter of appointment issued to every staff member contains expressly or by reference all
the terms and conditions of employment. All contractual rights and entitlements of staff
members are strictly limited to those contained expressly or by reference in their letters of
appointment.

Effective date of appointment

The appointment of a staff member shall take effect from the date on which he or she enters
into official travel status to assume his or her duties or, if no official travel is involved, from
the date on which the staff member starts to perform his or her duties.

Nationality

= In the application of the Staff Regulations and the Staff Rules, the Dhaka
CentreNICIT Ltd shall not recognize more than one nationality for each staff member.

Medical examination

= A staff member may be required upon initial appointment or from time to time
to satisfy the Medical Service or Medical Officer designated by the Dhaka CentreNICIT Ltd,
by means of a medical examination or related examinations that may be required, that he or
she is free from any ailment likely to impair the health of others or affects the staff member’s
ability to perform his or her official functions.

. A staff member may also be required to undergo such medical examinations
and receive such inoculations as may be required by the Dhaka CentreNICIT Ltd or the
Medical Service or Medical Officer designated by the International Bureau before they go on
or after they return from official travel.

Types of appointment

A staff member may be granted a temporary, fixed-term or continuing appointment.
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Temporary appointment

. A temporary appointment may be granted for a maximum period of up to two
years to meet seasonal or peak workloads and specific short-term project requirements,
having an expiration date specified in the letter of appointment.

. A temporary appointment does not carry any expectancy, legal or otherwise, of
renewal.

Fixed-term appointment

. A fixed-term appointment may be granted for a period of one year or more,
normally up to five years, to persons recruited for service of a prescribed duration, including
persons temporarily seconded by national Governments or institutions for service with the
Dhaka CentreNICIT Ltd, having an expiration date specified in the letter of appointment.

. Any initial fixed-term appointment of one year or more shall be subject to a
period of probation, which shall be at least of one year and may be extended up to two years,
when necessary, for adequate evaluation of the staff member’s performance, conduct and
suitability to service.

Continuing appointment

. A continuing appointment is an open-ended appointment.

. The management committee shall prescribe which staff members are eligible
for consideration for continuing appointments.

ANNUAL AND SPECIAL LEAVE

Regulation

Staff members shall be allowed 12 annual leaves. Stuff members cannot take more than one
day leave in a month and special leave may be authorized in exceptional cases under
conditions as may be defined by the management committee. Number of leaves can be
preserved and forwarded to the next month if a stuff member doesn’t take any leave in a
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particular month. If a stuff member takes less than 12 days leave in a year then the stuff
member will be given extra salary depending on the number of leave.

. Maternity Leave — 3 months
. Paternity Leave — 7 days

. Death of close relative - 3 days
. Sick Leave - 2 days per month.
. Employees can take leave of maximum 1 day per month for which the

company will pay.

. An employee will get 12 paid leaves in a year. If an employee doesn’t take

leave in a month then his/her leave will be preserved and in the following month he/she will
be able to take 2 leaves. And if anyone takes less than 12 days leave then he/she will receive

extra payment.

<N X X

SEPARATION FROM SERVICE

Staff members may resign from service upon giving the management committee the
notice required under the terms of their appointment.

The MD may, giving the reasons therefore, terminate the appointment of a staff
member who holds a temporary, fixed-term or continuing appointment in accordance
with the terms of his or her appointment or for any of the following reasons:

If the necessities of service require abolition of the post or reduction of the staff;
If the performance and/or conduct of the staff member prove unsatisfactory;

If the staff member is, for reasons of health, incapacitated for further service;

If the conduct of the staff member fails to meet the standards of conduct/integrity
required by the Staff Regulations and Staff Rules;

In the interest of the good administration of the Dhaka CentreNICIT Ltd. and

provided that the action is not contested by the staff member concerned.

If the management committee terminates an appointment, the staff member shall be
given such notice and such indemnity payment as may be applicable under the Staff
Regulations and Staff Rules. Payments of an indemnity shall be approved by the
management committee in accordance with the provisions and conditions specified in
the present Staff Regulations.
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= The management committee may, where the circumstances warrant and he or she
considers it justified, establish conditions under which a staff member may be
terminated, provided that the termination is not contested, and approve a termination
indemnity payment not more than 50 per cent higher in addition to other benefits and
allowances which would otherwise be payable in accordance with the Staff
Regulations.

SEPARATION FROM SERVICE

Ways of separation

Any of the following shall constitute separation from service:

(i) Resignation;

(i) Abandonment of post;

(iii) Expiration of appointment;

(iv) Retirement;

(v) Termination of appointment;

(vi) Death.

Resignation

. A resignation, within the meaning of the Staff Regulations and the Staff Rules,
is a separation initiated by a staff member.

. Unless otherwise specified in their letters of appointment, three months’
written notice of resignation shall be given by staff members holding continuing
appointments and 30 days’ written notice of resignation by those holding fixed-term or
temporary appointments. The management committee, however, may accept resignations on
shorter notice and on anytime.
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. The management committee may require the resignation to be submitted in
person in order to be acceptable.

Warning Letter

= [fany of the staff members do anything which is detrimental and conflicting
with the values and interests of Dhaka CentreNICIT Ltd, then the responsible
person will get warning letter.

= [fa staff member gets 3 warning letters, his/ her job will be terminated and for
that no prior notice will be given.

Abandonment of post

Abandonment of post is a separation initiated by the staff member other than by way of
resignation. A staff member absent from duty without a satisfactory explanation for more
than 15 working days shall be considered to have abandoned his or her post and his or her
appointment shall be terminated without indemnity provided that the Dhaka CentreNICIT Ltd
shall make every reasonable effort to locate such a staff member prior to termination of his or
her appointment.

Expiration of appointments

A temporary or a fixed-term appointment shall expire automatically and without prior notice
on the expiration date specified in the letter of appointment.

Termination

. A termination within the meaning of the Staff Regulations and the Staff Rules
is a separation from service initiated by the management committee, other than dismissal.

. Before termination, the staff member will get 3 warning letters.

. If any of the staff members do anything that violets the values of religion,
country and conflicts with the values and interests of Dhaka CentreNICIT Ltd, then the
responsible person will be terminated by the managing committee and for that purpose no
prior notice or warning letter is needed.

. Separation as a result of resignation, abandonment of post, expiration of
appointment, retirement, or death shall not be regarded as a termination within the meaning
of the Staff Rules.
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Reasons for termination

. The management committee may, giving the reasons therefore, terminate the
appointment of a staff member who holds a temporary, fixed-term or continuing appointment
in accordance with the terms of the appointment or on any of the following grounds:

(1)  Abolition of post or reduction of staff;

(11)  Unsatisfactory performance/conduct;

(ii1)) Reasons of health, incapacitating the staff member from performing his
or her duties or any other duties which may be reasonably assigned to him/her;

(iv) Disciplinary reasons;

(v) In the interest of the good administration of the Dhaka CentreNICIT Ltd
provided that the action is not contested by the staff member concerned.

Notice of termination

. The Management of Dhaka CentreNICIT preserves the authority of
terminating any of its employees employment anytime without any prior notice if he/she
violates any of the rules which conflicts with the value, interest or regulations of Dhaka
CentreNICIT.

. The management committee may authorize compensation equivalent to salary,
applicable post adjustment and allowances corresponding to the relevant notice period, at the
rate in effect on the last day of service.

. No termination notice or compensation shall be given in case of dismissal.

DISCIPLINARY MEASURES AND PROCEDURES

The management committee shall impose disciplinary measures on staff members who have
been found to have committed misconduct. The management committee may establish
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administrative bodies with staff participation, which he or she shall consult in disciplinary
cases.

DISCIPLINARY MEASURES AND PROCEDURES

Misconduct

. Failure by a staff member to comply with his or her obligations under the Staff
Regulations and the Staff Rules, the terms of his or her appointment, or other relevant
policies and procedures, may amount to misconduct and may lead to the institution of a
disciplinary process and the imposition of disciplinary measures for misconduct.

. The decision to launch an investigation into allegations of misconduct, and to
institute a disciplinary process, shall be within the discretionary authority of the management
committee or designated staff members of the Dhaka CentreNICIT Ltd with delegated
authority.

Disciplinary measures

Disciplinary measures may take one or more of the following forms:

(i)  Written reprimand; a copy of which shall be placed in the file of the staff
member concerned;

(1)  delayed advancement to the next salary step;
(i)  relegation to a lower salary step within the same grade;
(iv)  demotion to a lower grade for a specified period;

(v)  exclusion of consideration for promotion to a post at a higher level for a
specified period of time;

(vi)  Suspension from duty without pay for a specified period;
(vit)  Separation from service;
(viii))  Dismissal;

(ix)  Summary dismissal.
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Administrative leave pending investigation and the disciplinary
process

. When the management committee has reasonable grounds for initiating an
investigation and a staff member’s continuance in office might be prejudicial to the
CentreNICIT Ltd, the staff member may be placed on administrative leave, subject to
conditions specified by the management committee, pending the completion of the
investigation and/or until the completion of any disciplinary process.

. A staff member placed on administrative leave, shall be given a written
statement of the reason(s) for such leave and of its probable duration, which may be
extended.

. Administrative leave shall be with full pay wunless, in exceptional
circumstances, the management committee decides that administrative leave without pay is
warranted.

. A staff member who has been placed on administrative leave may challenge
the decision to place him or her on such leave in accordance with the Staff Rules.

Non disciplinary measures

Measures other than those listed, shall not be considered to be disciplinary measures within
the meaning of this rule. These include, but are not limited to, the following administrative
measures:

(i)  Verbal warning, a written record of which shall be placed for a stated
period, in the file of the staff member concerned,

(1)  Recovery of moneys owed to the Dhaka CentreNICIT Ltd;

(i1i1))  Administrative leave with or without pay.
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GENERAL PROVISIONS

Amendments to the Regulations

. The management committee may propose amendments to these Regulations.
Such amendments shall enter into force after approval by the Directors.

. Amendments shall be without prejudice to any condition of service specified
in the letter of appointment or contract of a staff member, neither shall any amendment affect
the application to a staff member of the provisions of the Staff Regulations in force up to the
effective date of the amendment; amendments may not have retroactive effect unless the
terms of appointment of staff members would thereby be improved.



